Idea Book Formatting Template


First and Last Name
Assigning Teacher’s Name

Course Name

Date

(skip only one line between heading/prompt and your title)

Original Title Related to the Prompt (not bold, enlarged, underlined, italicized, or in quotation marks)

(skip a line between title and your response)


Amazing, well-written, polished response begins here!  The Idea Book response addresses the prompt with a clear thesis and supporting ideas in the paragraphs that follow.  According to all laws of civilization, “cited material must be noted within the text with parenthetical documentation and on a works cited page that follows the Idea Book entry” (Shakespeare 15).
                (don’t skip lines between paragraphs; hit enter and tab)

Use 10-12 point font with one inch margins on all sides. MLA recommends 12 point Times New Roman.  We are not picky about font, but be sure to pick a font that is simple and legible.  Do not use a font that is larger than 12 point Times New Roman.

At the end of a piece that includes researched information or references words OR ideas that are not yours, be sure to include a Works Cited page that includes full entry citations for each of the internal documentation citations inside the piece.  You need BOTH internal citations (author’s last name and page number) in parentheses inside the text of your position paper AND a Works Cited page.  See the handout “How to Cite Sources and Avoid Plagiarism” for instructions and examples.

Scroll down to the next page to see a sample:


Christopher K. Smith

Tierney 

World History

September 1, 2015 

Idea Books:  The Best Thing That Ever Happened


Some people are afraid of writing.  In fact, American journalist Gene Fowler once said, “Writing is easy: All you do is sit staring at a blank sheet of paper until drops of blood form on your forehead” (“Great Quotes About Writing”).  No blood was shed in the creation of this essay, but several drafts ended up in the trash can.  Ultimately, writing does not just communicate thoughts, it helps us form our own ideas.

Scroll down to the next page for a few more tips/reminders:
A few reminders:
Idea Books are submitted twice.  
1) How to submit the binder:

· Turn in the binder with the following items inside:
· Dividers labeled in the following order: 4th Set Final Drafts, 4th Set Rough Drafts, 3rd Set Final Drafts, 3rd Set Rough Drafts, 2nd Set Final Drafts, 2nd Set Rough Drafts, 1st Set Final Drafts, 1st Set Rough Drafts
· Include a typed Table of Contents behind the 1st Set Final Drafts Tab.  Your TOC should include original titles, the assigning class, and the page number.  TOC templates are provided below.
· Include hard copies of all final drafts and Works Cited pages behind the Table of Contents.
· Include rough drafts (with stamps, teacher initials, editing marks, etc.) behind the rough draft tab.  You do not need to include all versions if you had multiple drafts, and you do not need to include brainstorming.

· Turn in the binder to Mr. Tierney ON OR BEFORE the due date.  If you do not have World History on the due date, turn in your binder during lunch or right after school.
· You will create a new TOC next six weeks to introduce the next set. Page numbers start back at 1 again for each new set.
· Points will be deducted if you do not follow the MLA formatting instructions we have provided. (Copying/pasting a website address onto an Idea Book draft is NOT acceptable.)
· The binder holds all IB entries for the year.  The newest set always goes on top.  Do not ever remove anything (including rubrics and drafts) from the binder.

· Do not add your own copy of the rubric – teachers will provide these for each set.

A note about rough drafts:

The rough draft section should be obvious to the grader (include a divider or tab to separate your final drafts from the rough drafts.)  The point of including drafts is to show us that you have taken each piece through the writing process.  We should see significant changes from your early draft to the final version.  If your class participated in a draft check or revising activity and there is writing all over the draft, that’s perfect – include that draft!  We want to see your growth as a writer.

Electronic submission:
Submit everything behind the Final Drafts tab (TOC, final drafts, works cited pages) to TurnItIn.com by midnight of the due date for the hard copy.
Use the TurnItIn log-on information that you received through English.  All AGS teacher have access to the “AGS Sophomores Class of 2018” folder on TurnItIn.

Copy/paste all entries into ONE word document and load just one file to the system.  If you have used a Mac (pages) to create your Idea Book, save as a word document or pdf that can be read on a PC.
Late Idea Books:

Late hard copies of the Idea Book are subject to a 10 point per day deduction.

Late submissions to TurnItIn result in a 5 point deduction, even if the hard copy was submitted on time.  If an assignment has not been submitted both in hard copy format and electronically, a “MSG=missing” will be entered in the gradebook.
A note about grading:

The Idea Book is graded holistically.  We do not grade each prompt and then average the grades.  The rubric allows us to score your work as a collection of ideas.  That one grade is then communicated to all AGS teachers to record in their gradebooks.  An English teacher might grade your Idea Book one six weeks, then a Chemistry teacher might grade it the next.  All teachers have access to see your writing on the electronic TurnItIn system.

Scroll down to see ideas about titles and a Table of Contents template:
How to write an academic title:

· Create an original title that grabs attention, connects to key words in the prompt, and gives a teaser about where your paper is headed.
· Do not use generic titles like “Self-Directed Essay” or  “Life of Pi Response” or “Chemistry in the Real World.”
· Check out this website for tips on writing titles for academic essays: http://writing.markfullmer.com/academic-style-titles
Table of Contents Template:

Idea Book, Set 1

Table of Contents

Title, Assigning Course…………………………………………………….……………………………………………………………………1-2

Title, Assigning Course………………………………………………………………………………………………………………………..…..3

Title, Assigning Course………………………………………………………………………………………………………………………..4-6

Option 2

Idea Book, Set 1

Table of Contents
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Abbreviated prompt here (boil it down to a couple of sentences if the prompt is long). Be sure to write your own prompt for self-directed entries. The text in this box may be single-spaced. 





Last Name  page number





Use MLA internal citations!





Smith 3





Write an essay demonstrating perfection in the communication of ideas.








